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Overview

This business process guide demonstrates how to view class rosters and permission numbers in MySJSU

(PeopleSoft HSJPRD).

The MySJSU homepage
displays.

1. Goto MySJSU
(http://my.sjsu.edu/).

2. Click the Login to
MySJSU button.

The Login page displays.

3. Enter your User ID and
Password.

4. Click the Sign In button.

Note: If you have difficulty
logging in, please contact the
CMS Help Desk via email
(cmshelp@sjsu.edu) with
your full name and SJSU ID.

» 515U HOME » MySISU » NEWS » EVENTS » DIRECTORY SEARCH _

San Jose State University

MySJSU

Home About Us Applications Technical Forms Students Employees Job Applicants

515U Home : MySJISU

MySJSuU \

MySISU is for current and former students and applicants for admission, -
as well as all SISU employees. In the near future, the site will also be Loginto MySJsU
used by applicants for S1SU employment. Find important information

about your academic or work career, system downtime, procedural
updates, documentation, training and support.

gprint Eemail

Quick Links

MySISU on Facebookr
Alert-S1SU FAQs
Future Student Account

Campus News

Last Update: June 30, 2008 - 7:51 a.m.

Activation
Online Application for Campus Jobs Now Live! Login Ir‘lf.orrna.tmn ) )
Sign up for Alert-S1SU! Open University Registrationr
_Q_L hl H
PDFE Class Schedules
System/Technical Updates Class Search/Browse Catalogr
Campus Resources
Last Update: July 1, 2008 - 9:19 a.m Whom Do I Contact About...?

System Downtime Information

San José State
UNIVERSITY

—> userin:| |
——————P Password: |

Forgot your password?
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The Main Menu page
displays.

Note: If the Faculty Center
displays upon login, proceed
to step 2.

1. From the Main Menu,
click the Faculty Center
hyperlink.

The Faculty Center page
displays.

2. Use the Select Term
drop-down menu to
select the Term for the
class roster(s) you wish
to view.

The class(es) display for
the term selected.

3. Click the roster icon for
the appropriate class.
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The Class Roster page
displays.

Note: You can use the
Enrollment Status drop-
down menu to select
Dropped or Waiting. This
allows you to view students
who have dropped the class
or students that are on the
waitlist for the section.

4. Click the Download icon
to download the class
roster.

The Class Roster Download
page displays.

5. View information about
the students enrolled in
the course and the class
permission numbers.

Field Descriptions:

Class Roster

B view FERPA Statement

21681 -LLD 108 - Sec Lang Dev/Teach

B Class Roster Information

Course
Title

Class Number

Class Section

Component

LLD 108

Sec Lang Dev/Teach
21681

o1

Seminar

Institution  San Jose State University
Term Spring 2006
Session Regular Academic Session

Career Undergraduate

Day
Time
Location

Tues Thurs
10:20AM 11:45AM

Boccardo Business
Center 120

Instructor

Gnro\lment Status | Enrolled

change D

Total Students

28 Enroll Capacity 30

Enrolled Students

Permission Humbers

First E 1-28 of 28 |E| Last

u)
Customize | Find | View All | =

T3y Name Erading| ynits| Program - Plan - Subplan Academic Level
1|00 Student Mame Graded | 3.00 figgréluszssgfd”ate Degree - |sanior =
2|00 Sturdert Name Graded | 2.00 Ei‘s:rél“Szjjr?.l’_zi‘::tsr:;ﬂiij' Juniar =
3|oc Student Mame Graded | 3.00 Blggréluszsg:ffd”ate Degree = loonior =
4|00 Student Mame Graded | 2.00 Eiggrélusﬁsirgfd”ate beare= - lsenior =

Customize | Find | |

A B C D E F
1D Name [Grade|Units Program and Plan Level
Student UGD - Undergraduate Degree - Liberal
e] Mame Graded 3|Studies Seniar
Student UGD - Undergraduate Degree - Liberal Stud
jes] Mame Graded 3[(Teach Prep-mult) Seniar
Student UGD - Undergraduate Degree - Liberal
0 Mame Graded 3|Studies Senior

e |D: Displays the student’s SJSU ID (found on the back of their Tower Card).

¢ Name: Displays the student’s last and first name.

e Grade: Displays the grading basis assigned to the course.

e Units: Displays the units student will receive for completion of the course.

e Program and Plan: Displays the student’'s academic program and major. The student’s program indicates
such things as if they are matriculated, if the degree program is state or self-supported or if the student is

taking classes on or off-campus.

o Level: Displays the student’s grade level.

Note: Level of 50 or EX are Post baccalaureate (2nd Bacc). Level of GR or EX are graduate/credential.
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The Class Roster page Class Roster ﬁ View FERPA Statement

displays. 21681 - LLD 108 - Sec Lang Dev/Teach
6. Click the Permission
H Course LLD 108 Institution San Jose State University
Numbers hyperlink. e o Lo Dt rentts S Sy S00e
Class Number 21681 Session Regular Academic Session
Class Section 01 Career Undergraduate

Component Seminar

Day Tues Thurs Instructor
Time 10:30AM 11:45AM
Location Boccardo Business

Center 120

Enrollment Status | Enrolled  [w] _ change | \

Enrollied Students Customize | Find | View All | B First (U 1-28 of 28 (¥ Last
‘ 1D Name g;:idsmg Units | Program - Plan - Subplan Academic Level
The Class Permission Class Permission Numbers

Numbers page displays.

7. Scroll to the bottom of the
page to view the Class Class Permission Numbers Customize | Find | ] First [*] 1-40 of 40 L*| Last

Permission Numbers. Seq# |Number |Status :eﬂ Expire Date  |Use Date D Name

1 360108 Used A 03/31/2005
2 807120 NotUsed A 03/31/2005
3 582291 NotUsed A 03/31/2005
4 311697 Used A 03/31/2005
& 839340 NotUsed A 03/31/2005
6 399459 NotUsed A 03/31/2005
T 811425 NotUsed A 03/31/2005
8 500094 NotUsed A 03/31/2005

Field Descriptions:

e Seq #: Displays a system-generated sequence number for each class permission number based on the order it
was created.

e Number: Displays a five or six-digit random, system-generated permission number.
e Status: Displays one of two statuses, Used or Unused.

e Perm Type: Displays value of A, indicating that the student can add the course. Once a permission number is
used, it will display the SJSU ID of the student who used it.

e Expire Date: Displays the date the permission number will expire (defaults from the Default Date above).
o Use Date: Displays the date the permission humber was used.
e |D: Displays the SJSU ID of the student who used the permission number.

o Name: Displays the name of the student who used the permission number.
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