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Enroll in (add) a Class 
This guide will demonstrate how to enroll in classes using the self service add classes page inside MySJSU. 
 
1. Go to MySJSU 

(http://my.sjsu.edu/). 
 
2. Click the Login to 

MySJSU button. 

 

  
3. Enter your User ID and 

Password. 
 
4. Click the Sign In button.  
 
Note: If you have difficulty 
logging in, please contact the 
CMS Help Desk via email 
(cmshelp@sjsu.edu) with 
your full name, department 
and SJSU ID. 

 

 

http://my.sjsu.edu/
mailto:cmshelp@sjsu.edu
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The Student Center displays. 
 
5. Click the Add a Class link. 

 

  
The Add page displays. 
 
6. Using the drop down button 

select the term in which you 
want enroll. 

 
7. Click the Change button. 

 

  
8. Enter the class number or 

click the Search for Classes 
Search button. 
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The Class Search page 
displays. 
 
9. Enter two pieces of Search 

criteria such as subject and 
course number. 

 
10. Click the Search button. 

 

  
Note: You can also search for 
classes by clicking the Additional 
Search Criteria. 

 

  
The class search results page 
displays. 
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Note: This Class is closed but you 
could can select it and place 
yourself on the waitlist. 

 

  
Note: If you need more 
information on Waitlisting click the 
Waitlisting link. 

 

  
11. Select a class by clicking the 

Section link. 
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The Related Class Sections 
page displays. 
 
12. Select the related Lab 

section. 
 
13. Click the Next button. 

 

  
14. If you would like to waitlist the 

class check the Wait list if 
class is full box. 

 
15. Add the class permission 

number if the class requires 
department or instructor 
consent. 

 
16. Click the Next button. 
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The Add classes page displays 
with the course now in the 
enrollment shopping cart. 
 
17. Finish enrolling in the class by 

clicking the Proceed to Step 
2 of 3 button. 

 

  
The confirm classes page 
displays. 
 
18. Click the Finish Enrolling 

button. 
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The View results page could 
display one of the following 
messages: 
 
• A success message for a 

waitlist class 

 

  
• A success message for an 

open status class 

 

  
An error message for an open 
or closed status class displays. 
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